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POSITION DESCRIPTION: TREASURER 

 

About Stella  

Stella is a major voice for gender equality in Australian literature.  

Stella drives significant cultural change by elevating the work of Australian women writers – cis, 
trans, and non-binary inclusive. We promote greater access to, and participation in, the world of 
books and writing to combat gender bias in society. Founded in 2012, the organisation’s 
flagship program is the Stella Prize – an annual literary award celebrating Australian women’s 
writing.  

Stella also seeks to influence the national conversation around gender equality in Australian 
literature through our range of research, advocacy, and education programs. Stella’s Strategic 
Goals (2021-2024) are to: 

1. Support women and non-binary writers 

2. Grow readership for these authors  

3. Increase young people’s access to, and participation in, literature and storytelling  

4. Build our national reach and profile  

5. Safeguard our financial future 

 

About this Role  

As part of Stella’s ongoing commitment to board renewal, we are seeking a Treasurer to join the 

Stella Board.  To ensure Stella’s sustainability and viability, the Treasurer is responsible for: 

• Reviewing Stella’s periodic financial reports and ensuring that all financial records are 

kept in accordance with relevant legislation. 

• Coordinating the preparation of Stella’s audited annual financial statements and their 

certification by the Audit, Risk and Finance Committee prior to their submission to the 

annual general meeting of Stella. 

• Reviewing the proposed annual budget, assessing alignment to strategic and business 

plans and appropriateness of underlying assumptions before recommending it to the 

Board. 

• Monitoring the solvency of Stella and raising any concerns to the Board’s immediate 

attention. 

• Interpreting financial information for the Board and advising the Board on financial 

management and reporting matters, including the financial processes and procedures of 

Stella. 

• Handling receipt, banking, and protection of Stella funds, securities and financial 

products. 

• Advising management and the Board about Stella’s loans, liquidity, and investments.  
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• Co-ordinating Stella’s investments with the external investment advisor. 

• Assessing and monitoring risks to Stella and recommending strategies to the Board to 

manage and mitigate the identified risks through a risk management plan. 

• Monitoring compliance with applicable laws, regulations, standards, contracts, and best 

practice guidelines. 

• Reviewing the level and type of insurance coverage for Stella and making 

recommendations to the Board as required. 

 

The following skills are required: 

• Bachelor’s or master’s degree in finance, accounting, or relevant field. 

• Thorough knowledge of relevant accounting and financial legislation and practices. 

• Experience in a relevant financial management role. 

• Experience as a treasurer on a Board (desired). 

• Exceptional communication and interpersonal skills. 

• Strong leadership and decision-making abilities. 

• Experience in governance and strategy (desired). 

 

Commitment Required  

This is a voluntary position, requiring a time commitment of 3-4 days per month.  Board 

meetings are held every second month on Monday evenings. The Treasurer is the Chair of two 

subcommittees of the Board – the Audit, Risk, and Finance Committee and the Investment and 

Advisory Committee – which also meet prior to each Board meeting. 

 
Other Information 

Stella is committed to cultural equity and inclusive practices and strongly encourages 

applications from women and non-binary people who identify as First Nations, people of colour, 

and/or deaf and disabled. 

 

Stella is an Incorporated Association, registered in Victoria. Stella has Deductible Gift Recipient 

Status, is income tax exempt, and is a registered fundraiser. The organisation receives its 

funding from a combination of government grants, philanthropic grants, individual donations 

and earned income.  While Stella is incorporated in Victoria, is it a national organisation; board 

members are currently based in Victoria, New South Wales, and Western Australia. Further 

information on the Board, can be found on our website. 

 

To Apply 

Email your CV and a cover letter which briefly addresses the requirements set out in this 

position description to info@stella.org.au. 

Applications close 5pm on 25 March 2022.  

For enquiries, please email info@stella.org.au. 

 


